
 
 
Manual: Applying for Exams ONLINE at the university portal especially for 
Incoming Bachelor Exchange Students 
 
 

You’ll find the online-portal 
at the welcome-page from our 
university  
Link „Studierenden-Portal“ 
http://www.fh-
schmalkalden.de  
 

 

 

 

 

 

 

First click on the english 
flag. 

Here you logon in with 
your FHS-ID and your 
password. 

 

 

 

 

Choose “Administration of exams” – 
here you can register and deregister 
your exams. 
 
 
 
 
 
 
 

http://www.fh-schmalkalden.de/
http://www.fh-schmalkalden.de/


 

You have to accept and then 
click on “Next”.  
 
 
 
 
 
 
 
 
 
 
 
 
 
Click on the collapsed folder and 
the following folders, till you see 
your exams. 
 

 

 

 

 
Click on the Link „Prüfung anmelden“ 
and then on the Button “Ja” 
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Please wait a moment….. 
 
 
 
 
 
Click on „Weitere 
Prüfungen anmelden“ if you 
want to register for another 
exam. Then you can so the 
same steps with the other 
exams. 
 
 
 

 

  Exam is registered 

 
If you want to deregister an exam, click 
on the Link „Prüfungsanmeldung 
stornieren“ and then on the Button “Ja” 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

 

 
 
 
Exam is deregistered 
 
 

 
Don’t forget to logout. 
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